A CHECK LIST FOR SHARING KNOWLEDGE
prepared by Brenda Parlee

1. What?
· What knowledge has been created or documented through your project?
· What knowledge can you ethically share (i.e., do you have permission from knowledge holders)?

2. Why?
· What knowledge is most useful and strategic to share?
· Why are you sharing knowledge (e.g., to education your community or address a management problem)?

3. Who?
· Who should be involved in sharing of knowledge?
· Who is the main audience?

4. How?
· How will you share the knowledge?
· [bookmark: _GoBack]What is the most strategic approach? 
· What are some useful tools and best practices for knowledge sharing?
· What kind of budget do you have for sharing this knowledge?
· What other partners might be interested in supporting you?

5. When?
· When is the best time to share the outcomes (e.g., on an ongoing basis, once a year, or according to a particular event or need)?
· Are there other activities or events that might affect when and how you share the knowledge (e.g., a public hearing)?

6. Were you successful?
· Can you track how many people you reached?
· Can you measure the impact the knowledge shared (e.g., on decision-making)?

